CAL POLY POMONA FOUNDATION, INC.

“Quality Service Supporting Quality Education”

POLICY ON REQUESTING FOUNDATION DONATIONS

Revised: 01/18/2000
As part of the Foundation mission, Cal Poly Pomona Foundation, Inc., provides the University with significant designated support.  As part of the budget process, funds are provided to the President for distribution to University organizations.  It is the policy of the Foundation that all financial support (donations) to the campus is included, as part of this giving and in general additional donations will not be approved.
To request donations from the Cal Poly Pomona Foundation, complete a Donation Request Form and return the completed form to the Administrative Office of the Foundation (Building #55).   The completed form will be reviewed by the Foundation and, if approved, will be forwarded to the auxiliary service that will provide requested donation.  If the request is denied, the requester will be notified within 3 working days of the request.  Foundation Administration (190040) will incur the expense of the donations.

Request Instructions:

1.
The Cal Poly Pomona Foundation will consider making donations to recognized Cal Poly Pomona Organizations. These organizations can include student groups, staff groups, faculty groups or academic department groups.

2.
Donations are considered to be any merchandise, gift certificate or supplies which are provided to an organization at “no charge” or “below retail cost.”  At no time will cash be donated.

3.
Donations will not be given to individuals or to groups for the purpose of a gift to one individual or department/office holiday party (i.e., donations will not be made for a retirement luncheon).

4.
After approval by Foundation Administration, each Foundation auxiliary unit (Bronco Bookstore, Campus Books, Dining Services, Kellogg West Conference Center, Ornamental Horticulture, Fruit and Crop Units, Meats Lab, Foundation Administration) can make “one” donation per campus group per academic year.  

5.
Requests for donations should be limited to “one” Foundation auxiliary unit per activity/function.  Requests for more frequent donations will be reviewed on a case-by-case basis.

6.
The Foundation unit manager will determine the type and value of the donation provided.  The value will not exceed $25 without the prior approval of the Executive Director of the Foundation or his/her designee.  An IDT should transfer the cost from inventory to Foundation Administration (190040-7070).

7.
The Foundation unit manager who is asked for a donation will indicate whether s/he recommends the donation and forward request form to the Foundation Administrative Office to log the donation request and award the donation to the requester.

8.
The Executive Director of the Foundation, at his/her discretion, may authorize donations exceeding $25.00.  These donations will normally be awarded to only those organizations who have received them historically (i.e., designated gifts awarded during the annual budget process).
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