ACCOUNTS PAYABLE POLICIES AND PROCEDURES

......................................................................................................................……………….
RESTRICTED CAMPUS PROGRAM AND SCHOLARSHIP ACCOUNT APPROVAL
At the Board meeting on February 16th, 2006, the Board of director approved the amended Policy #122 and effective 4/1/2006, per Policy # 122 (http://foundation.csupomona.edu/policies.aspx), two signatures are required for the disbursement of funds and the interdepartmental transfers (IDT) of funds for restricted campus and scholarship programs (funds received from third party donors) for amounts in excess of $3,000 from the authorized signers or supervisor or their designee for restricted campus (fund 8) and scholarship (Fund 9) programs.
Fund 8, 9 $3000> signature of Vice President or Dean, or their designee, and, another authorized signer for that account is required
Additionally, a "one-up" signature is required if the disbursement request is for reimbursement of travel or hospitality type expenditures.

For IDT, the two signatures requirement is satisfied with one signature for debit and a different signature for credit.  No signer can sign for both debit and credit, even if he/she has signature authorization on both accounts.
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