SMTP Security Client Setup Instruction Guides

INTRANET - Outlook XP

1. Open the Outlook XP application
2. From the “Tools” menu, select “E-mail Accounts...”
3. Select “View or change existing e-mail accounts” and select “Next”

E-mail Accounts
¥ou can change the e-mail accounts and directories that Qutlook uses. :

E-mail
£~ add a new e-mail account

¥ view or change existing e-mail accourts

Directory
£ add a new directary or address book

£ view or change existing directories or address books
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4. Make sure your email account name is highlighted

5. Select the “Change...” button (or the "Add..." button if setting Outlook up for the
first time)




E-mail Accounts
‘fou can seleck an account and change its settings or remove it. ;

Outlook processes e-mail for these accounts in the Following order:
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NOTE: If your are setting Outlook up for the first time, select POP3 (default) or
IMAP when prompted.

Change the value of “Outgoing mail (SMTP):” to smtp.csupomona.edu

7. Change the value of “Incoming mail (POP3 or IMAP):” to mail.csupomona.edu

a

E-mail Accounts

Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account working,
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User Infornuation Server Information
Your Mame: ICa| Paly User Incoming mail server (POPS}:@UpoDna.edu
E-mail Address: Icalpoly@csupomona.edu Cukgoing mail server (SMTP: srkp, csupomaona. edu
Logon Information Teskt Settings
User Mame: After Filling out the information on this screen, we
Icalpolyuser recommend you kest wour account by clicking the butkon
Password: I below. (Requires network conneckion)
[ Remember password Test Account Setkings ... I

[ Log on using Secure Password
Authentication (SPAY o e
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8. Select the “More Settings....”button

Internet E-mail Settings 7] %]
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v Ty oukbgoing server (SMTP) reguires authentication;

@se same sektings as my incoming mail server

i Log on using

IJser Wdames I

Passward; I

¥ Remember password

] [Log an using Secure Password Authentication

" Log on ko incoming mail server before sending mail

k. I Cancel

9. Select “OK
10. Select “Next”
11. Select “Finish”
12. If you would prefer to use the IMAP protocol and are currently using POP, you
will need to run the account setup wizard
1. Please call the Helpdesk at x6776 to discuss the implications of changing
your Incoming protocol
2. From the “Tools” menu, select “E-mail Accounts...”

3. Select "Add a new e-mail account"” to start the account setup wizard
4. Select "IMAP" when asked
13. Close and restart Outlook



